






  



 









 
 

Take a moment and click on the Tabs and Breadcrumbs  

in Regis WorldClass. 

 
 

 

 
 

You can come back to the Tutorial at anytime and pick up where you left offτ 

just click on the Content Tab, followed by the Tutorial link, and then click on the correct slide on the 
Outline. 

 



Content Tab 

Orientation Month Tutorial Quiz 
Making Orientation 

Fun 
Assignment Drop Box 







 

 

1.    Click on NEW POST 
   

 

 

2.   Type the subject of your post in 
the SUBJECT field 

 

 

 

 
3. Type (or copy and paste from a 

Word document) your assignment 
in the MESSAGE field.  

 

 

4.    Click the POST button. Your  
original posting (New Post) will 
appear at the top of the list of 
postings in the forum.  

 

 



 
      1. Read the post of another student 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
     
     2.  Click REPLY   
 
 
 



 

 
 
 
2. Type your response in  
     the MESSAGE field 
 
 
 
 
 
3. Click POST  
 



 
Try entering the Discussion Forum now, and note the NEW POST and  

REPLY keys.  
 

Post your introduction and reply to the posts of others when you are  

ready to do so.  

  

 

 

  
You can come back to the Tutorial at anytime and pick up where you left offτ 

just click on the Content Tab, followed by the Tutorial link, and then click on the correct slide on the 
Outline. 

 



 
 
 
 
 
 
 
2. Type the name of your assignment in  
     the TITLE field.  
 
 
3. Include any comments in the MESSAGE  
    field.  
 
4. Attach your document (see next page) 
 

 
                                      1. Click on the ASSIGNMENT DROP BOX link 

 



 
               1.   Click on the ATTACHMENTS button and a popup appears: 

 
 
2. Locate your assignment by clicking on BROWSE 
 
3. Upload your document by clicking on UPLOAD  
 
 
 
4. Click on FINISHED, and you will return to the drop  
      box screen. Be sure to click on UPLOAD 

before clicking on FINISHED or your assignment 
will not be attached.  

 
 5.  Once returned to the Assignment Drop Box page, check for your attachment  
 
 6.  Click on SUBMIT 
 



 
Go to the Assignment Drop Box now and  

try attaching a Word document from your files.   

 

Submit the practice document in the Assignment Drop Box. 

  

 

 

 
You can come back to the Tutorial at anytime and pick up where you left offτ 

just click on the Content Tab, followed by the Tutorial link, and then click on the correct slide on the 
Outline 

 

 



1.  Select the QUIZZES (& EXAMS if appropriate) folder 

 

 

 

 

 

 

 

2. Select the assigned quiz/exam 

 

 

 

 

 

 

 



3. Take the quiz or exam,  then click on SUBMIT 

 

 4. Notice the score in the GRADE column 

 

 

 

5.  Click the hyperlink in the SUBMITTED column to retrieve detailed feedback view of    

     your quiz 

 

 

 

 

 



 

Go to the Quiz section now and try taking a practice quiz.  
 

Submit the quiz, and note where you receive your score.   

  
 

 

 

 

 

You can come back to the Tutorial at anytime and pick up where you left offτ 

just click on the Content Tab, followed by the Tutorial link, and then click on the correct slide on the 
Outline 

 



 

 

 

1. Click on  

       REPORT 

 

 

 

 

2.  Click on RUN. In a few seconds your grades with feedback will be displayed. 

  

3.  At the top of the page will be your overall grade percentage which is based on all  
     grades entered to date and is appropriately weighted.  As you scroll down the page,  
     you will see all of your grades for each assignment and the feedback provided. 

 





 
 

 
    1.   Click on the COMMUNICATE tab  
 
 
 
 
 
 
 

 
    2.   Click on VIEW INBOX 
 
 
 
 
 
 

   
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   
 

3.    Click the linked name of the sender or the subject of a course mail message to  
       display the full message.  



 

        
      4.     If you wish to respond, click on REPLY  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   
 



 
 
   
 
 
 
 
 
 
 

 
     1.   Type your response above the 
            existing message  
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
     2.   Click SEND 
 
 
     3.  A screen appears indicating your message has been sent 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   
 

RE: Indicates a reply to a message  



 

1. Click on COMPOSE MESSAGE  
 

 

 

 

 

 

 

 

 

 

 

2.  Click on TO  



 

 
 

 

 

 

 

 

 
 

3. Put a checkmark in the box  
    adjacent to the intended recipient(s ) 

 

4. Click on TO 

 

 


